
  
 

 

School name  

School address  

School phone 
number 

 

Contact Name  Position  

Contact Number  

Contact E-mail  

Date requested  School year  

Please advise how many pupils and how many adults will be attending the visit. 
A minimum of 1 adult must be present for every 6 pupils attending the centre for the following reasons: 
To supervise group activities 
Evacuation from the centre during a fire alarm 
Safeguarding – pupils who need to return to the education room from the viewing platform 
Adults  Pupils  

Please select one of the following programme themes: 

Marvellous Materials  Outstanding organisms  

Productive Past  Rare Resources  

Fascinating forces (Upper KS2)    

School Assembly support  What’s in our bins? (Waste audit)  

Christmas (Nov-Dec)  Easter  

Spring-time     

 

 

 

 



  
 

 

Please confirm how you plan to travel to our facility (if a combination please select as many options 
as required) 

Car  Public Transport  

Coach (Hired)  Coach (Own)  

Minibus (Hired)  Minibus (Own)  

Walk  Other  

 

 

 

 

School name  

School address  

School phone number  

Coach company name  

Coach company 
address 

 

Coach company 
Contact Number 

 

Contact E-mail  

Are these your 
normal provider? 

 

How many hired 
coaches/minibuses 
will you be using? 

 

 

  

If using a hired coach or minibus: 



  
 

 

 

 Notify us immediately of any changes that may affect the booking. 

 Ensure that each teacher involved has read and understood the programme theme 
descriptions, risk assessments and teachers information booklet. 

 Carry out your own risk assessment for the visit, taking into account any individual pupils 
with physical, behavioural or other SEN needs. 

 Ensure that all adult supervisors and teachers are present through the activities 

 Ensure the teacher and support staff support participation and good behaviour of the 
class 

 Ensure that the number of adults listed on the booking form do come on the centre visit. 

 Maintain responsibility for any medication storage and provision to pupils. 

 Deliver the programme as agreed on the booking form 

 Ensure the safe use of props and appropriate use of space 

 Provide accurate and up to date risk assessments for the activities 

 Undertake DBS checks of our education staff 

 Maintain professional teaching standards 

Declaration (to be signed by class teacher AND Head teacher) 
I have read the booking form and agree with the conditions: 

Head teacher Class teacher 

Signed: Signed: 

Name: Name: 

Date: Date 

In order for us to deliver our educational programme the following conditions must be met: 


